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SOP-12 Data Format for Validation Tool

The FITBIR informatics system supplies a Validation Tool to assist researchers with the
submission of data into the FITBIR repository. The FITBIR Data Validation Tool verifies that
submitted data conforms to the required format and range values defined in the FITBIR Data
Dictionary. The Validation Tool imports the FITBIR Data Dictionary and validates the metadata
associated with the files identified by the FITBIR user for submission against the data dictionary.
The tool provides a report of any data discrepancies and warnings. If errors are found, a
submission package cannot be created. The tool, which runs as a Java Web Start application,
runs locally on a user's computer, requiring the Java runtime environment to be installed.

Prerequisites:

e Valid FITBIR account with Dictionary privilege
e Completed Form Structure in FITBIR

Procedure:

This procedure provides process steps for preparing your data prior to utilizing the Validation
Tool. Note: Time will vary depending on the number of data elements in your form structure.

Validation Tool
1. Point your browser to the FITBIR website at http:/fitbir.nih.gov.

2. Click LOG INTO FITBIR
3. There are two ways to export form structures from FITBIR

a) Through Workspace - Data Dictionary Tool - Browse Form Structures
-OR-
b) Through the Data Dictionary tab in the top blue navigation-> Browse Form
Structures

Select the desired form structure you want to submit data to.
Under the Export Form Structure section, click the CSV link for file format.
Note: CSV files do not support multiple worksheets/tabs.
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6. The file download pop up window will appear.

File Download

Do you want to open or save thiz file?
X j Mame: FormatroctureExport, csy
i Type: Microsoft Excel Comma Separated Yalues File, 232 ...

From: tbi-de¥-apps.cit.nih.go¥

Cancel

Open Save

While files from the Intermet can be uzeful, zome files can potentially
harm pour computer. If you do not tragt the zource, do not open or
gave thiz file. What's the rigk?

?

Click the Save button.

7. Name the file and save it wherever you choose. Click the Save button.
Savens

X
oo : - -
\ )u\ ) | . = alison Garcia ~ My Documents = TBI Docs + FITEIR » DD+ DD Expork - l@]l Search DD Export !.‘]1
COrganize »  New folder H== I@l
" . " )
v Favorites 21 HMame Date modified | Type | Size |
B Deskiop (L) alivesty3t.csv 4/30/2012 6:20PM  Microsoft Excel Com,., LKE
& Downloads (L) dataElementExport, csv 2(3(2012 12:02PM  Microsoft Excel Com... 1 KB
2| Recent Pl
4 Recent Flanes @ ecgdataElementExport.csy 411002012 12:24 PM Microsoft Excel Com... 3KB
| ibraries @ FormStructureExport. cav 4130/2012 6:35 PM Iicrosoft Excel Com... 1KB
re)
3 DocUmEnts @ heartdataElementExport, csv 411002012 12:25 PM Iicrosoft Excel Com... 4 KB
,J'. Music @ imagingdataElementExport, csy 4/10/2012 12:05 PM Microsaft Excel Com... ZKB
=/ Fickures @ injurydataElementExport.cay 411002012 12:12 PM Microsaft Excel Com... 2KB
Iﬂ Subversion 1.
E Yideos
18 Computer
i | eal Diske 1 j
File name: |test.csv ﬂ
Save as type: IMicrosoFt Excel Comma Separated Values File j
“ Hide Foldersl Save I Cancel |

4

8. When successful, the download complete window appears. Click the Open button.
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Download complete o [m] S

Fl

— Download Complete

Form3tructureExport, csv From thi-dev-apps, cit. nib, goy

Dowrloaded: 232 bytes in 1 zec
Download o C:hUserghagarc.. \FormStructureE sport. cesy
Transfer rate: 232 bytes/Sec

™ Close this dislog box when download completes

Open Open Eolder | Cloze I

=] SmartScreen Filker checked this download and did not report any
- ks threatz. Beport an unzafe download.

9. Excel will open. Data can now be submitted to the form structure.
a9~ mStructureExpart(7) - Microsaft Exce

- Fo o P R
File. Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat [~ @ (S
== % cut . T A o L = . j:] P Tm Tx G ZAutuSumv,\? L?a
£ Copy - Calibri 1 A A B = Wrap Text General 7| fEd .:‘d =) _r‘ i e 7
Paste . B I U- iv | Sy A == | FEm & Center = - o 4 %0 .00 Conditional Format  Cell Insert Delete Format - Sort & Find &
- <Jf Format Painter == - F 5 Emegencenter - § - % O > Eomatting = as Table - Styles + - - @0~ Fiiter~ Select~
Clipboard Font Alignment Number Styles Cells Editing
H8 - e v
A B = D E F G H 1 J K L M N 0 P Q R E
1 |NR 1 M
2 record Main.GUIDTest Main.BirthDateTime Main.WgtMeasr Main.HgtMeasr
3 1 tbi11111 1-Jan-91 200 70
4 2 thi22222 2-Feb-92 210 72
5 3 thi33333 3-Mar-93 179 69
6
7
8
9

1

=]

Helpful Information:

a) Column A Row 1 will always display the form structure name. (i.e. test)

b) Column B Row 1 will always display the form structure version number. (1)

c) Row 2 will display the names of all the data elements in the form structure (each
data element in an individual column). Format: main.dataelemenentname (i.e.
main.WgtMeasr (Weight measurement))

Note: “Record” (Column A, Row 2) is always part of the CSV files and will be
used to provide a placeholder for unique data entries. This should be a numeric
entry, such as “1,2,3.”
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10. Form Structure with Repeatable Groups:
e Repeatable groups have a different format/naming convention than data
elements. Each repeatable group must have a unique name.
Format: repeatablegroupname.dataelementname
(i.e. Heart Rate.HR)
e Data elements will first be entered in Column B Row 3 when there are
repeatable groups.
e An X must be placed in Column A(record) next to each unique GUID entry
in the spreadsheet.

In the example below, the repeatable group name is Heart Rate. There are (3)
GUIDs in this spreadsheet and there is an X in Column A under “record” at the
first record of the GUID in the spreadsheet and at the subsequent locations where
a new GUID is entered.

@9~ = armStructureExport(s =P E
Home | Insert  Pagelayout  Formulas  Data  Review  View  Adddns  Acrobat a@o@ =

== % cut .. = ) = = “he FEH I Autosum -

oy - Calibri 11 - A A B S Wrap Text General - £l flj'd = j‘I' = - 7l
Paste B I U- - Sy A SE  EMerge& Center~ | $ - % s | %0 90 Conditional Format Cell | Insert Delete Format Sort& Find &
- <Jf Format Painter = = — e merg N % *% | Formatting - as Table - Styles= | - - - {2CearT  Filter- Select-
Clipboard Font Alignment Number Styles Cells Editing
111 - I i
A B z D E F G H 1 i) K L M N o P Q R SE;

1R 1 [
2 |record Main.GUIDTest Main.BirthDateTime Heart Rate.HR

3 X tbill1l 1-Jan-91 70

4 75

5 72

6 X tbi22222 2-Feb-92 78

7 65

8 72

9 X bi33333 3-Feb-93 74

10 72

11

11. Once spreadsheet is properly formatted and populated with data, follow the steps
Validation Tool SOP to submit data for validation.
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